AGREEMENT &
SCHEDULE OF BENEFITS

BETWEEN

NORTHVILLE PUBLIC SCHOOLS

AND

OFFICE SUPPORT PERSONNEL

EFFECTIVE

JULY 1,2011 - JUNE 30, 2013




TABLE OF CONTENTS
Page
I GENETal ....ooevecreee e 2
II Employee Benefits .........ccoevvveeveviecceenercneenine, 2
11 COmMPENSAtION...ccvvviirirriererrerrsreeeerestesreseeseseesnees 3
\Y Hours of WOorK........oovuviiiveiiiiiececce e 5
\Y INSUTAnNCE ......ccoivvieivirieieccee e e 5
VI Leave Days .....c.ccoververiiniiieniinieens crvevienvinennes 7
VII K-12 Calendar Work Year........ccceevevvvreveeienennen. 11
VIII School CloSINgS.......cocvevieriirriieiieneineenresreeeenenens 12
IX Professional Development ..........cccccceevvevieerennnnns 12
X Distribution of Student Medication...................... 12
XI Personnel File......cocoovvvvviviciiniiciiceecee e 12
XII Evaluation.........cccooeeeecieevieiiieee e e 12
XIII Appeal Procedure........ccovvvverierirersnecinnneenenene 13
XIII Policy DUuration ........cccccecvvcervienceinenseninenceenennnnns 13
TABLES
JOb ClassifiCation......cc.eceuveveieneicirenirecre e Table A
Salary Schedule (K-12 Calendar Year staff).......c...cccuene... .Table B
Salary Schedule (SEP Calendar Year staff) .........cccooeuveneee.. .Table C

Salary Schedule (12 Month Calendar Year staff) ................. .Table D




II

SCHEDULE OF BENEFITS

OFFICE SUPPORT PERSONNEL

JULY 1, 2011 - JUNE 30,2013

GENERAL

The benefits outlined herein are for Office Support Personnel of the Northville Public Schools as listed
under Table A of this Schedule of Benefits.

EMPLOYEE BENEFITS

Full benefits as stated herewith shall be available to only those who are employed in a full time capacity in a
position listed under Table A . '

For the purpose of establishing eligibility for implementation of those benefits, a full-time employee shall be
considered a person who performs an assignment of:

A. Eight hours per day for 12 Month Calendar Year staff, less eligible vacation,
holidays and authorized absences, or

B. Eight hours per day for K-12 Calendar Year staff or

C. Eight hours per day for the Standard SEP calendar plus 6 hours per day for the summer days making up
the Extended SEP calendar and any additional hours needed to complete the 1766 actual work hours
required each year.

Employees whose assignment meets or exceeds an average of four (4) hours per day (but is less than full
time as previously defined) and constitutes a K-12 or SEP school calendar work year, shall be entitled to a
pro-rated portion of the benefits provided to full-time Office Support Personnel, including holiday pay. This
shall also apply to the Retirement Payout as defined in Section III (G) for Office Support Personnel
employed as of October 31, 2008.
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COMPENSATION

OSP members accept a wage freeze and a step freeze for both years of the agreement.

Members will take two (2) unpaid furlough days in each of the two school years. The District will consult
with OSP on the scheduling of these two days, but the District shall make the final determination.

All Office Support Personnel shall be paid in accordance with the District adopted Hourly Wage Schedule.
All wages shall be set on an hourly basis in keeping with the classification of assignment. For full-time
employees, annual salaries will be computed by multiplying the hourly rate for a given classification as
follows:

A. 12 Month Calendar Year Staff,

The annual salary for full-time 12 Month Calendar Year staff equals the hourly rate times 256 days times 8
hours per day. Of the 12 Month Calendar Year, ten (10) days are paid holidays, and a number are paid
vacation days in accordance with vacation eligibility.

Full-time 12 Month Calendar Year staff will have 5 unpaid work days off between the Christmas and New -

Years Holidays. Should any of these days be paid holiday(s), the 12 Month Calendar Year staff will be

granted another day off as requested and approved by their supervisor and the Director of Human
Resources. The day must be used during the same 12 Month Calendar Year.

Full-time 12 Month Calendar Year staff and SEP employees shall receive their annual salary in 26 equal bi-
weekly pays. However, K-12 Calendar Year staff have the option of electing 24 pays or 26 pays.

All 12 Month Calendar Year staff and SEP employee salaries shall be adjusted as of July 1 of each fiscal
year.

All K-12 Calendar Year staff salaries shall be adjusted as of August 1 of each fiscal year. Hourly employees

shall be paid bi-weekly on an hourly basis for actual hours worked.

Any employee serving in a classification between July 1 and June 30th shall receive a pay level adjustment
pro-rated according to number of days worked.

B. K-12 Calendar Year Staff

The annual salary for full-time K-12 Calendar Year staff equals the hourly rate times 212 days times 8 hours
per day, plus the hourly rate times twenty (20) days times eight hours per day. These 20 days represent 12
vacation days and 8 holidays. Thus,vacation time and holidays are built into the K-12 Calendar

Year salary. Therefore, the 212 days in the work schedule reflect actual work days. Vacation days do not
accrue since the salary reflects payment for same.

At six (6) years of employment, the annual salary for full-time K-12 Calendar Year staff shall be increased
by 3 days times 8 hours. At 12 years of employment, the annual salary will be increased by $146 for each
year past the 11™ year up to the 16™ year. This amount will be increased by the same percentage rate that is
applied in establishing the salary schedule.




K-12 Calendar Year staff work the regular K-12 school calendar plus the additional days required to
complete the annual 212 days.

C. SEP Personnel

The annual salary for SEP consists of the hourly rate applied to the SEP Standard Calendar eight-hour days,
and six-hour shortened summer days to complete the standard K12 year and summer program.

At six (6) years of employment, the annual salary for full-time SEP personnel shall be increased by 3 days
times 8 hours. At 12 years of employment, the annual salary will be increased by $143 for each year past the
11" year up to the 16" year. This amount will be increased by the same percentage rate that is applied in
establishing the salary schedule.

SEP Personnel will also be paid for twenty (20) full (eight hour) days to compensate for vacation and
holidays. Vacation days do not accrue since the salary reflects payment for vacation time.

D. Longevity

Office Support Personnel whose assignment meets or exceeds an average of four (4) hours per day and
constitutes a minimum K-12 or SEP school calendar work year, shall be eligible for a wage or salary

adjustment of 6% above their base, beginning with the 11th year of full-time equated employment within the .
District. The six (6%) percent will be applied annually to the appropriate base rate.

E. QOutside Experience

Up to two (2) years of credit may be granted on the salary schedule subject to worthy outside experience and
subject to approval of the Superintendent or his designee. However, such credit will only be granted at the
time of employment or at the end of the first 90 days of employment.

F. Interim Principal/Supervisor

In the event an interim principal/supervisor is hired for a building in which there is only one (1)
administrator, the Administrative Assistant shall receive the 12 Month Calendar Year, Group G hourly rate
at their same level for a period not to exceed three (3) months.

G. Associates Degree

There will be a seven hundred and fifty dollar ($750) stipend for employees who have earned an Associates
Degree or higher from an accredited college or university. The employee is responsible for providing
official transcripts to the District. This stipend will not be added to the base salary but will be payable with
the first check in December of each year. This section and provisions shall not apply to new hires after July
1,2011.
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H. Retirement Pay Out

The District agrees to pay regular full-time employees with five (5) or more years of active service to the
Northville Public Schools, upon retirement from the school district, one half (1/2) of their regular daily rate
times one half (1/2) of their unused leave days up to a maximum of 212 days. This section and all
provisions will only apply to OSP employees who retire on or before June 30, 2013.

To be eligible for retirement benefits, the employee must notify the District ninety (90) days prior to the
retirement date of her/his intention to retire. Retirement shall be defined as discontinuance of employment
with the School District and submission of proof to the effect that the employee will actually receive
retirement benefits from the Michigan School Employee's Retirement Fund, for the period commencing
on the first day of the month following the month of his/her termination.

| A% HOURS OF WORK

Office Support Personnel staff members shall document hours worked on a daily log and submit the log to
the Director of Human Resources each month.

The District shall schedule the hours of work according to the needs of the school system. The normal work
week shall be Monday through Sunday. All work authorized by an employee’s supervisor and performed by
an employee in excess of forty (40) hours in any one (1) work week will be paid at the rate of time and one-

half (1-1/2) an employee’s regular rate. Compensatory time-off in lieu of overtime shall be
permitted as set forth above, i.e., one hour and ' (1-1/2) will be granted for one hour’s work if the employee
works 40 hours in that week.

INSURANCE

A. Term Life Insurance

All full-time employees shall be entitled to a $25,000 Term Life Insurance plus accidental death and
dismemberment. An additional twenty-five thousand dollars ($25,000) of term life insurance will be
provided to those full-time employees who elect not to be covered by the School District's health insurance
policy.

Employees whose assignment exceeds an average of four (4) hours per day (but is less than full-time as
previously defined) and who work a K-12 or SEP school calendar year, shall be entitled to $15,000 term life

insurance plus accidental death and dismemberment.

All employees (20 hours or more per week) may purchase additional term life insurance in multiples of
$10,000. The plan enables you to purchase from $10,000 - $100,000 of term life insurance.

B. Health Insurance

The School District agrees to provide coverage for all full-time OSP employees and their
immediate families under their curent Community Blue-P.P.O. 2 plan through December 31, 2011 with all
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prior provisions for such insurance carrying through December of 2011. Beginning January 2012, the
School District agrees to provide coverage for all full-time OSP employees and their immediate families
under Flexible Blue 2 Health Savings Account Plan. The School District shall prefund the annual
deductible as follows: $1,000 for single, $2,000 for Couple or Family, with the pre-funding amount to
be spread over January, February and March in thirds. The pre-funding amounts of the deductible
shown above shall be pro-rated for employees that are less than full- time eligible.

Any claim settlement between the member and the above carrier will not be subject to the grievance
procedure.

OSP employees and/or dependents who have their primary health coverage provided through the employer
of their spouse will not be entitled to duplicate payment on the same benefit pursuant to the above, nor
will they be eligible for a separate District contribution to the HSA. If the employee should lose such coverage,
they will become eligible for benefits of this agreement without penalty.

If during the life of the contract the Federal Government develops and implements a National Health
Program, the Association will maintain, for the life of the contract, the health insurance in place at the
time the National Program is implemented. If the Federal Government imposes a National Health Program '
on existing contracts before their term expires, and the program results in additional costs for the
District, individual members will absorb the new costs.

Each member of the unit receiving health insurance during all or any portion of a calendar month will
contribute by pre-tax payroll deduction a monthly amount equal to 20% of the cost of the health insurance
plan in effect for that employee. The cost of the health insurance for these purposes shall be based upon the
then-current illustrative renewal rates. The 20% contribution to insurance will commence with ratification
of this agreement and shall be retroactive to the start of the 2011-12 school year.

C. Dental Insurance

After one (1) year of service to the District, all full-time employees shall be entitled to be covered by a
dental plan paid for by the District. The District will provide an orthodontic rider to cover dependent
children through age eighteen at a fifty percent (50%) benefit level (co-pay) with a $1,000 maximum per
eligible member.

The District will pay a pro-rated share of the dental insurance premium for employees whose assignment
meets or exceeds an average of four (4) hours per  day (but is less than full-time as previously defined) and
constitutes a K-12 or SEP school calendar year, provided that they agree to pay the balance through payroll
deduction.

D. Incentive Health Care Opt Out

Full-time Office Support Personnel who decline the District medical and dental coverage will receive
payment up to $1,000 according to the following schedule for the period between:
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July 1 and December 31 - $500 payable on the first pay in January
January 1 and June 30 - $500 payable on the second pay in June

To be eligible, the employee must show proof of insurance elsewhere and have been without District
insurance for the full period. Employees will not be eligible if their spouse has District coverage.
E. Vision Insurance

All full-time employees shall be entitled to enroll in a Vision Care insurance program paid for by the
District.

The District will pay a pro-rated share of the vision insurance premium for employees whose assignment

meets or exceeds an average of four (4) hours per day (but is less than full-time as previously defined) and

constitutes a K-12 or SEP school calendar year, provided that they agree to pay the balance through
payroll deduction.

F. Long Term Disability Insurance

All full-time employees, as well as part-time employees, employed on a regular basis for six (6) or more
hours daily under the K-12 or SEP school calendar annually, shall be entitled to be covered by long-term
disability insurance paid by the District. Full-time employees, as defined above, shall be entitled to long-
term disability coverage equal to two-thirds (2/3) of their monthly salary capped at two thousand ($2,000)
dollars. Payment of benefits shall be determined by the terms and conditions as established by the carrier in
the contract with the District. Employees have the option, through payroll deduction, to purchase
additional coverage if the District’s contribution does not equal two-thirds (2/3) of the employee’s monthly

salary.

G. Workers’ Compensation

Any employee who is absent from work due to an injury or disease compensable under the Michigan
Worker’s Compensation Act will receive from the Board of Education the difference between the allowance
under the Act and his/her regular salary for a period of time that funds from his/her accumulated sick leave
bank will provide, but not to exceed one year.

In addition, the Board of Education will pay either the regular or the difference between the regular salary

and the allowance under the Act for all working days prior to the eighth day after injury or disease without
loss or credit from the sick leave bank.

LEAVE DAYS

A. Sick Leave, Family Iliness and Business Days




Each full time employee, as previously defined, shall accrue leave days annually. Leave days, under this
section are defined as personal illness, family illness and business days. Business days are defined as
business related to the individual employee which cannot be attended to during non-working hours.
Business days must be approved by the immediate supervisor with one day advance notice.

Office Support Personnel may use their yearly leave allocation in order to care for a member of their
immediate family who has a health condition. Immediate family is defined as father, mother, spouse, sister,
brother, father-in-law, mother-in-law, children, step-parents, step-child, step-brother/sister, foster child
living in the home and legal guardian.

This provision shall run concurrently with the Family Medical Leave Act (FMLA) provision as applicable.

Personal and family illness absences must be reported to the District’s sub-finder system no later than sixty
(60) minutes prior to the regular reporting time on the day of the absence.

Leave days for current Office Support Personnel will accrue as follows:
12 Month Cal. K-12 Calendar SEP Calendar

Less than five (5) years 14.5 days/year 12.5 days/year 13.5 days/year
More than five (5) years 20.5 days/year 17.5 days/year 19.0 days/year

Leave days for Office Support Personnel hired after July 1, 2007, will accrue as follows:

12 Month Cal. K-12 Calendar SEP Calendar
Less than five (5) years 12 days/year 10 days/year 11 days/year
More than five (5) years 14 days/year 12 days/year 13 days/year

All employees whose assignment meets or exceeds an average of four hours daily and constitutes a normal
K-12 or SEP school calendar year, shall be entitled to a pro-rated portion of Leave Days.

B. Family and Medical Leave Act (F.M.L.A.)

The District shall grant, per year, unpaid leaves up to a total of twelve (12) weeks under the terms and
conditions as described herein.

Employees are eligible for up to twelve (12) weeks of unpaid leave if they have been employed by the
District for at least twelve (12) months prior to the commencement of the leave and have worked at least
1250 hours during the year preceding the start of the leave. When unpaid leave is foreseeable, the employee
will provide the District with a minimum of thirty (30) days prior written notice. The notice will include the
reason for the leave, the beginning date and expected ending date.

Eligible employees may take up to twelve (12) weeks of unpaid leave for one or more of the following
reasons:

1. Because of the birth of a son or a daughter of the employee
and in order to care for such son or daughter.
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2. Because of the placement of a son or daughter with the
employee for adoption or foster care.

3. In order to care for the spouse, son, daughter, step child,
legal ward or parent, of the employee, if such spouse, son,
daughter, step child, legal ward or parent has a serious
health condition which requires inpatient care in a hospital,
hospice, or residential medical care facility; or continuing
treatment by a health care provider.

4. The employee's own serious health condition that makes the
employee unable to perform the functions of the employee's
position.

The District may require medical certification of the serious health condition from the health care provider.
Certification, if required, must include the date on which the condition commenced, the probable duration of
the condition, the appropriate medical facts regarding the condition and a statement that the employee
either is needed to care for the person or is unable to perform the functions of his/her position.

The District, at its expense, may designate a second health care provider to provide a second opinion. Upon
return to work, the District may require a written notification from the health care provider certifying that
the employee is able to resume work.

When both spouses are employed by the Northville Public Schools, the combined amount of leave for birth, .
adoption, foster placement or illness of a parent will be limited to twelve (12) weeks in any 12 month period.
Entitlement for child care ends after the child reaches age one (1) year or twelve (12) months after the
adoption or placement.

In the event that an employee shall require intermittent or reduced leave under the terms of the Family and

Medical Leave Act, the District will work with the employee to arrange a mutually agreeable leave

schedule according to the provisions of Section 102B and Section 108C of the Family and Medical Leave
Act of 1993. The decision of the District shall be final.

Upon the employee's return from leave, he/she will be restored either to the position of employment
previously held or an equivalent position with equivalent employment benefits, pay and other terms and
conditions of employment.

Assignment of the employee shall be the decision of the Board. Health benefits will be continued during the
leave under the same conditions and at the same level as if the employee was employed. Seniority will
continue to accrue during the leave.

The District, at it's sole option, may require the employee to use accrued paid sick leave prior to beginning
an unpaid leave under the Family and Medical Leave Act. No employee will be required to draw their
personal accrued sick bank below a total of twenty (20) days.




The District, at it's sole option, may require the employee to use accrued paid vacation leave prior to
beginning an unpaid leave under the Family and Medical Leave Act. No employee will be required to draw
their personal accrued vacation bank below a total of ten (10) days.

C. Bereavement

All full-time employees, and employees whose assignment meets or exceeds four (4) hours/day, annually,
under the regular K-12 or SEP school calendar shall be entitled to be absent in the event of a death in the
immediate family, for up to the three (3) normally scheduled work days following the death to attend the
funeral, if the distance is within a 200 mile radius of the employee's home, and four (4) days outside the
radius.

Immediate family for purposes of bereavement shall mean father, mother, spouse, sister, sister-in-law,
brother, brother-in-law, father-in-law, mother-in-law, parental grandparents, children, grandchildren, step-
parents, step-child, step-brother/sister, foster child living in the home and legal guardian. Said

bereavement days are subject to the approval of the Superintendent or the Superintendent's
designee.

D. Jury Duty Leave

Office Support Personnel staff members shall be granted a leave of absence not deductible from his/her
leave allocation for jury duty.

An Office Support Personnel staff member who serves on jury duty on a scheduled work day shall endorse
the juror’s pay over to the Northville Public Schools, minus the mileage allowance and will be paid their
regular pay rate for the day(s).

The District reserves the right to ask to have the Office Support Personnel staff member excused from jury
duty and the Office support Personnel staff member agrees to assist the District in this effort if requested.

Office Support Personnel staff members requested to appear in Court to give testimony in a case connected
with the Office Support Personnel staff member’s employment with the District shall be granted a leave of
absence not deducted from his/her leave allocation, provided such appearance is not brought about by an
illegal and/or negligent action on the part of the Office Support Personnel staff member or by an action
against the District by an employee.

E. Holidays
All full-time 12 Month Calendar Year staff employees shall be granted time off with pay for the following

holidays: Independence Day, Labor Day, Thanksgiving and the day after, Christmas Eve Day, Christmas
Day, New Year's Day, Good Friday, Easter Monday and Memorial Day.

Additional days off with pay resulting from regular school closings may be granted subject to the approval
of the Superintendent.
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Holiday pay has been built into the salary schedule for K-12 Calendar Year staff and SEP Calendary Year
staff.

Additionally, 12 Month Calendar Year staff may use accrued vacation time to cover unpaid work
days over the winter break.

F. Vacation

Vacation pay is built into the salary schedule for K-12 Calendar staff and SEP staff in accordance with the
provisions outlined in Article I1I-B.

12 Month Calendar Year staff earn paid vacation time off in accordance with the provisions outlined in this
section.

Effective July 1, 2007, full-time 256-day employees shall earn vacation with pay based on full-time equated

years of service (see paragraph 6 below) in the Office Support Personnel group as of June 30" of each year
in accordance with the following:

Completed Years of Service as of June 30t Vacation Days With Pay

First Year through Fifth Year 13 Days
Sixth Year through Tenth Year 17 Days
Eleventh Year 18 Days
Twelfth Year 19 Days
Thirteenth Year and Beyond 20 Days

1. Vacation days will be pro-rated for new hires.

2. Vacation time will be front loaded on July 1% each year. If an employee discontinues employment
during the school year, said employee will be charged for any unearned vacation that may have been
used.

3. An employee whose assignment meets or exceeds an average of four (4) hours per day and constitutes a
12 Month Calendar Year shall be entitled to a pro-rated portion of vacation days.

The District agrees to compensate regular full time Office Support Personnel with 5 or more years of
active service to the District, a maxiumum of 25 unused vacation days at the employees hourly rate upon
resignation/retirement.

4. All vacation time shall be taken upon the approval of the employee’s immediate supervisor and the
Human Resources Office, subject to the understanding vacation days may not be approved if it creates an

overtime situation.

5. Vacation pay for full-time K-12 Calendar year staff is built into the Compensation Schedule, as set forth
in Article II1.B, above.
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VI

VI

IX

6. A K-12 Calendar year employee who becomes a 12 Month Calendar Year staff will have their years of
service equated to full-time for purposes of this vacation policy.

K-12 CALENDAR YEAR - START/END DATES

The typical work year for K-12 Calendar Year staff will begin approximately 15 work days before the school
year begins and conclude approximately 10 work days after the school year is completed.

SCHOOL CLOSINGS

When the District determines that a school building or buildings are closed during a work day, the “school
building” Office Support Personnel will not report for work unless specifically instructed to do so by the
immediate supervisor.

Central Office and Educational Technology Office Support Personnel are categorized as “Central Office”
therefore, when school is cancelled those employees who must report to work to complete their normal
duties, or those who report at their own discretion shall receive an additional day off at another time if they
report to work by 10:00 a.m. and remain until the conclusion of the work day. This additional day off must
be used before the end of the school year in which it is earned.

PROFESSIONAL DEVELOPMENT

The District agrees to budget $2,000 per year to enable employees to attend approved conferences and
workshops in topical areas directly related to their work assignment as approved by the immediate
supervisor and the Director of Human Resources

CPR First Aid Training

All office support personnel working in schools should be trained in CPR and first aid as back up personnel
to handle emergency situations. Administration will schedule training in consultation with the Office
Support Personnel leadership.

DISTRIBUTION OF STUDENT MEDICATION

Office Support Personnel will not be required to administer medication without a signed prescription form
from a medical doctor.
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XI

XII

XII

IVX

By:

Office Support Personnel will not administer injections (shots) with the exception of a prescribed Epi-pen,
and then only in the case of a life-threatening emergency.

PERSONNEL FILE
Upon written request, employees will be allowed to review their personnel file with the Human Resources
Office. If the employee believes that the material included in her/his personnel file is inaccurate or

inappropriate, that employee has the right to submit a written statement regarding the material in question.

EVALUATION

Office Support Personnel shall be evaluated every three (3) years unless performance concerns warrant more
frequent evaluations. If this individual’s performance is deemed unsatisfactory, the supervisor will develop
an individual plan of development.

APPEAL PROCEDURE
An employee having a complaint regarding his/her conditions of employment, shall first address the matter

with his/her immediate supervisor. If the matter is not resolved, the employee may appeal the matter to the
Director of Human Resources or his/her designee.

POLICY DURATION

This policy was adopted with the full intent that the conditions of employment as
established herein shall be in full force and effective for the period of July 1, 2011
through June 30, 2013.

By:
Dave Rodgers, Human Resources Kathy Wemette, OSP

Mary Kay Gallagher, Superintendent
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OFFICE SUPPORT PERSONNEL - JOB CLASSIFICATIONS

GROUP_H

Administrative Assistant — Assistant Superintendent of Administrative Services
Administrative Assistant — Assistant Superintendent of Instructional Services

GROUP G

Administrative Assistant — Superintendent

Administrative Assistant — Director of Business and Finance
Administrative Assistant — Director of Human Resources
Administrative Assistant — Director of Special Services
Payroll Specialist

Accounts Payable Specialist

Student Records Specialist - District

Benefits Specialist

GROUP _F

Administrative Assistant — High School Building
Administrative Assistant — Middle School Building
Administrative Assistant — Elementary Building
Administrative Assistant — Director of Operations
Administrative Assistant/Dispatcher — Transportation
Administrative Assistant — Food Service Manager
Administrative Assistant —Instructional Services
Administrative Assistant — Curriculum Resource Center
Staff Attendance Specialist

GROUP_E
Administrative Assistant — K-12 Special Education Program

GROUP D

Administrative Assistant — Director of Educational Technology
Administrative Assistant — SEP Building

Administrative Assistant — High School Assistant Principal
Administrative Assistant — High School Attendance Specialist
Administrative Assistant — High School Counseling Office
Administrative Assistant — Athletic Director

Student Records Specialist — High School

14
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OFFICE SUPPORT PERSONNEL - JOB CLASSIFICATIONS
(continued)
GROUP C
Administrative Aide — Board of Education
Administrative Aide — High School
Administrative Aide — Middle School Building
Administrative Aide — Elementary Building
GROUP B
None at this time
GROUP_A
Administrative Aide — Educational Technology
Administrative Aide — Transportation

Administrative Aide — High School
Administrative Aide — Special Education
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Table B

K12 Calendar Year Staff OFFICE SUPPORT PERSONNEL 1856 hours
2011-12 and 2012-13
YEAR 1 2 3 4 5 6 7 8
GROUP
F 16.15 16.78 17.42 18.08 18.77 19.49 20.23 21.23
E 15.53 16.12 16.75 17.38 18.05 18.74 19.46 20.39
D 14.94 15.50 16.10 16.73 17.35 18.02 18.71 19.61
C 14.36 14,92 15.48 16.07 16.68 17.33 18.00 18.86
B 13.82 14.33 14.90 15.45 16.05 16.64 17.30 18.15
A 13.28 13.79 14.31 14.87 15.43 16.02 16.62 17.44
YEAR 1 2 3 4 5 6 7 8
GROUP|{(1840 HOURS)
F 29,716 30,875 32,053 33,267 34,537 35,862 37,223 39,063
E 28,575 29,661 30,820 31,979 33,212 34,482 35,806 37,518
D 27,490 28,520 29,624 30,783 31,924 33,157 34,426 36,082
C 26,422 27,453 28,483 29,569 30,691 31,887 33,120 34,702
B 25,429 26,367 27,416 28,428 29,532 30,618 31,832 33,396
A 24,435 25,374 26,330 27,361 28,391 29,477 30,581 32,090
YEARS 6THROUGH 10 (1864 HOURS)
THREE ADDITIONAL PAID VACATION DAYS
YEAR 5 6 7 8
GROUP
F 34,987 36,329 37,709 39,573
E 33,645 34,931 36,273 38,007
D 32,340 33,589 34,875 36,553
C 31,092 32,303 33,552 35,155
B 29,917 31,017 32,247 33,832
A 28,762 29,861 30,980 32,508
YEAR 11 (ADD 6% LONGEVITY)
YEAR 5 6 7 8
GROUP
F 37,087 38,509 39,971 41,947
E 35,664 37,027 38,450 40,287
D 34,281 35,605 36,968 38,746
C 32,957 34,241 35,565 37,264
B 31,712 32,878 34,182 35,861
A 30,487 31,653 32,838 34,459
YEARS 12 THROUGH 16 (NCLUDES $146..00 FOR EACH YEAR PAST THE 11TH UP TO THE 16TH YEAR)
GROUP 12 YEARS |13 YEARS |14 YEARS {15 YEARS |16 YEARS
F 42,093 42,239 42,385 42,531 42,677
E 40,433 40,579 40,725 40,871 41,017
D 38,892 39,038 39,184 39,330 39,476
C 37,410 37,556 37,702 37,848 37,994
B 36,007 36,153 36,299 36,445 36,591
A 34,605 34,751 34,897 35,043 35,189
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Table C

SEP OFFICE SUPPORT PERSONNEL 1824 hours
2011-12 and 2012-13
YEAR 1 2 3 4 5 6 7 8
GROUP
D 14.94 15.50 16.10 16.73 17.35 18.02 18.71 19.61
A 13.28 13.79 14.31 14.87 15.43 16.02 16.62 17.44
YEAR 1 2 3 4 5 6 7 8
GROUP {(1808 HOURS)
D 27,012 | 28,024 29,109 30,248 | 31,369 | 32,580 | 33,828 35,455
GROUP 1 | GROUP 4 |(Based on step 8)
YEARS 6 THROUGH 10 31,950 35,926 |(Three additional paid vacation days - 1950 hours)
YEAR 11 33,867 | 38,081 [(Includes 6% longevity)| |
YEAR 12 34,013 38,227 |(includes $146.00 for each year past the
YEAR 13 34,159 38,373 |11th year up to the 16th year)
YEAR 14 34,305 38,519
YEAR 15 34,451 38,665
YEAR 16 34,597 38,811
YEAR 1 2 3 4 5 6 7 8
GROUP
A 24,010 | 24,932 25,872 26,885 | 27,897 | 28,964 | 30,049 31,532
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Table D

256 Days OFFICE SUPPORT PERSONNEL 2048 hours
2011-12 and 2012-13
YEAR 1 2 3 4 5 6 7 8
GROUP
H 17.47]  18.15] 18.83] 1955/ 20.30| 21.00] 21.87| 22.94
G 16.80] 17.44] 1811 18.83] 1952] 20.26] 21.05 22.06
F 16.15] 16.78] 17.42] 18.08] 18.77] 19.49] 2023] 21.23
E 15.53| 16.12] 16.75] 17.38] 18.05| 18.74] 19.46] 2039
D 14.94] 1550 16.10] 16.73] 17.35| 18.02] 18.71] 19.61
C 14.36] 14.92] 1548 16.07| 16.68] 17.33 1800 18.86
B 13.82] 14.33| 14.90] 1545 16.05| 16.64] 17.30] 1815
A 13.28] 13.79] 14.31] 1487 15.43] 16.02] 1662 17.44
YEAR 1 2 3 4 5 6 7 8
GROUP |(2032 HOURS)
H 35,499 | 36,881 | 38,263 | 39,726 | 41,250 | 42,855 | 44,440 | 46614
G 34,138 | 35,438 | 36,800 | 38,263 | 39,665 | 41,168 | 42,774 | 44,826
F 32,817 | 34,007 | 35,397 | 36,739 | 38,141 | 39,604 | 41,107 | 43139
E 31,557 | 32,756 | 34,036 | 35,316 | 36,678 | 38,080 | 39,543 | 41,432
D 30,358 | 31,496 | 32,715 | 33,995 | 35,255 | 36,617 | 38,019 | 30,848
C 29,180 | 30,317 | 31,455 | 32,654 | 33,894 | 35215 | 36,576 | 38,324
B 28,082 | 29,119 | 30,277 | 31,394 | 32,614 | 33,812 | 35154 | 36881
A 26,985 | 28,021 | 29,078 | 30,216 | 31,354 | 32,553 | 33,772 | 35438
INCLUDES 6% LONGEVITY
YEAR 6 7 8
GROUP
H 45,426 | 47,106 | 49,411
G 43,638 | 45,340 | 47,516
F 41,980 | 43573 | 45727
E 40,365 | 41,916 | 43,918
D 38,814 | 40,300 | 42,239
C 37,328 | 38,771 | 40,623
B 35,841 | 37,263 | 39,094
A 34,506 | 35,798 | 37,564
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IVX POLICY DURATION

This policy was adopted with the full intent that the conditions of employment as
established herein shall be in full force and effective for the period of July 1, 2011

through June 30, 2013.
\%ﬂﬁ Ltwm%

Kathy Wernett@SP

By:

Dave Rodgers, Human Resopces

By /%1/3412 WC/&Z&W

Mary Kay Gallagher Superm ent

end11/25/081n
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